Progs. Rc. No. 2/ F & A/RMSA/2011, DT.4.11.2011 of the Director RMSA office of the Commissioner & Director of School Education & Ex- Officio  Project Director , RMSA, AP, Hyderabad.
Registers and Records to be maintained
1. Cash Book for Double entry system form – 2 (500pages each-printed)
2. General Ledger – 2 Big size 
3. Journal – 2 (200pages each)
4. Register of Advances – 2 (200pages)
5. Cheque Issue Register – 2 (200p)
6. Bank Pass Book/Bank Statements – 2 (200p)
7. Bill Register – 2 (500p)
8. Stock entry Registers 
a) Capital Goods including fixed assets – 2 (200p)
b) Non – Consumable Articles –2 (200p)
c) Consumable Articles -2 (200p)
9. Register of works -2 (200p)
10. Fixed Assets Register -2 (200p)
11. Monthly Accounts of Receipts & Payments - 2 (200p)
12. Temporary Advance Register(personal) - 4  (200p)    
{1)Staff --2                   2) TA/DA Advances—2}
     13. Dispatch Register - 3 (200p) 
14. Inward Register -1 (200p)
15. Permanent Advance/Petty cash -2 (500p)
16. Quarterly entries of Receipts & Payments of project
17. Box files – 50 (200p)
18. Budget watch Register – 1 (200p)
19. Petty cash Register - 1 (200p)
20. Civil works Register - 1 (200p)

Minimum
REGISTERS AND RECORDS TO BE MAINTAINED UNDER RMSA
1. PUPILS’ ATTENDENCE REGISTERS
2. TEACHING AND NON TEACHING STAFF ATTENDENCE REGISTERS
3. RMSA(SMDC) BANK A/C  PASS BOOK
4. CASH BOOK
5. BUDGET REGISTER
6. CHEQUE BOOK AND CHEQUE ISSUE REGISTER
7. PURCHASES REGISTER
8. EXPENDITURE REGISTER
9. LEDGER REGISTER
10. LIBRARY BOOKS STOCK  AND ISSUE REGISTER
11. SCIENCE LAB EQUIPMENT STOCK  AND ISSUE REGISTER
12. GAMES EQUIPMENT REGISTER
13. DONATIONAS REGISTER
14. DOCUMENTATION REGISTER
15. SMDC,SBC,SAC COMMITTEE FORMATION – PROPOSALS-RESOLUTIONS REGISTER
16. UTILISATION CERTIFICATES, BILLS, VOUCHERS REGISTER


